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iPhone (Apple)
1. Tap the gray gear icon (Settings).

2. Scroll down → tap Display & Brightness.

· Slide the sun icon left = dimmer, right = brighter.

· Tap Text Size → slide to make text bigger.

· Tip: Turn on Bold Text if words look thin.

3. Go back → tap Sounds & Haptics.

· Slide “Ringer and Alerts” to adjust volume.

· Tip: Flip the side switch above the volume buttons to silence.

4. Go back → tap Wi-Fi → select your network → type password.

· Tip: A checkmark ✔ means you’re connected.

5. Tap Bluetooth → slide switch ON → connect to headphones/car.

6. Tap Focus (Do Not Disturb).

· Slide switch ON = silence calls/alerts.

· Tip: You can set Focus only for certain hours (like bedtime).

Android (Samsung, Motorola, Pixel, etc.)
1. Tap the gear icon (Settings).

· You can also swipe down from the top of the screen and tap the gear.

2. Tap Display.

· Adjust brightness slider.

· Tap Font size → slide to make text larger.

· Tip: Some phones offer “Dark Mode” (white text on black background).

3. Tap Sound & Vibration.

· Slide volume controls for ringtone, media, and notifications.

· Tip: Tap Vibrate if you don’t want ringing in public.

4. Tap Network & Internet.

· Choose Wi-Fi network → type password.

· Tip: A padlock 🔒 means you need a password.

5. Tap Bluetooth → slide ON → choose device to connect.

6. Tap Do Not Disturb (under Notifications).

· Slide ON to silence alerts.

· Tip: Schedule it for nighttime hours.

📝 Practice: Adjust brightness on your phone right now.
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Voice Typing (Dictation)
· Saves time typing messages or emails.

· Say punctuation out loud (“comma,” “period,” “question mark”).

· You can even say “smiley face” for 😊.

iPhone
1. Open Messages app.

2. Tap on a conversation.

3. On keyboard, tap the microphone icon.

4. Speak clearly → watch words appear.

5. Tap Done when finished.

6. Edit with the keyboard if needed.

· Tip: Say “new line” to move down.

Android
1. Open Messages app.

2. Tap on a conversation.

3. On keyboard (Gboard), tap microphone.

4. Speak → words appear instantly.

5. Tap mic again to stop.

6. Edit with keyboard.

· Tip: If mic doesn’t show, tap the gear ⚙ → enable voice typing.

Autocorrect & Quick Fixes
· iPhone: Settings → General → Keyboard → toggle Autocorrect ON/OFF.

· Android: Settings → System → Languages & Input → Keyboard → Text correction.

· Tip: If autocorrect changes your words too much, turn it OFF.

📝 Practice: Send a message to yourself with voice typing.
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iPhone (Apple Maps/Google Maps)
1. Open Maps.

2. Tap Search bar → type address.

3. Tap Directions.

4. Choose driving, walking, bus, or bicycle.

5. Tap GO → voice navigation begins.

· Tip: You can pinch to zoom in/out.

· Tip: Tap the audio button to mute/unmute voice directions.

6. Tap bottom card → Add to Favorites (saves location).

Android (Google Maps default)
1. Open Google Maps (multi-color pin).

2. Tap Search bar → type address.

3. Tap Directions.

4. Choose travel type (car, bus, walk, bike).

5. Tap Start → follow voice directions.

· Tip: Swipe up to see alternate routes.

6. Tap location → tap Save → choose “Favorites.”

📝 Practice: Look up directions to your grocery store.
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Finding Apps
· iPhone: App Store (blue “A”).

· Android: Google Play Store (triangle).

· Type app name → tap Get/Install.

· Tip: Only download apps with at least ★★★★ stars and many reviews.

Downloading Safely
· Watch for “In-App Purchases” labels.

· Read permissions: if a weather app asks for microphone, skip it.

· Free apps are usually fine.

Examples of Useful Apps
· Weather Channel (weather)

· Zoom (video calls)

· Google Translate (languages)

· Libby (free library ebooks)

📝 Practice: Search for “Weather” and install one app.
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Screenshots
· iPhone: Press Side button + Volume Up.

· Android: Press Power + Volume Down.

· Tip: Screenshots save in Photos/Gallery under “Screenshots.”

Search Your Phone
· iPhone: Swipe down on home screen → type app/contact/setting.

· Android: Use Google search bar or tap App Drawer (circle of dots).

· Tip: Use search instead of hunting through menus.

Close Apps
· iPhone: Swipe up from bottom → pause → swipe away apps.

· Android: Tap Recents (square or three lines) → swipe away.

· Tip: Restart phone once a week to clear memory.

Copy & Paste
1. Tap & hold on text → Copy.

2. Tap & hold where you want → Paste.

3. Works in notes, emails, or texts.

· Tip: Great for addresses, passwords, or phone numbers.

📝 Practice: Take a screenshot and show a neighbor.
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Quick Fixes
· Restart phone (fixes most problems).

· Check Wi-Fi/cellular if internet isn’t working.

· Search in Settings instead of scrolling.

· Update apps regularly (App Store/Play Store → Updates).

· If frozen:

· iPhone: Hold Side + Volume Down until Apple logo.

· Android: Hold Power until restart option.

📝 Write down one problem you want solved today: ____________
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· Skills learned: Settings, voice typing, maps, apps, hacks.

· Practice one new feature each week.

· Share what you learn with friends/family.

· Support: GCC Cyber-Seniors Program

· Contact Steph: 413-887-4355 | contact@codeforce.us

